
 

Accessing Employee Express 

1. Visit www.employeeexpress.gov.  

2. Log In: 

A. If you have not set up your Employee Express account, your Login ID is your SSN. 

B. If you know your Login ID and Password, you may log in. 

C. If you do not know your Login ID or Password, click on “Forgot Login ID or Password?” 

 
3. To obtain your password, you must know your Login ID first. If you know your Login ID, skip to 

Step 10. To obtain your Login ID, click on “Request Login ID”  

 
4. To obtain your Login ID, fill out the form on the next page and click “Continue”: 

 

http://www.employeeexpress.gov/
javascript:OpenWindow('OnlinePINMain.aspx')


 

5. Employee Express will ask you if you want your Login ID delivered by Email or USPS. Click “Send 

by U.S. Postal Service” 

 
6. Employee Express will ask you if you would like a confirmation email. If you would like a 

confirmation email, fill out the boxes. You must click “Submit” to receive your Login ID. 

 
7. OPM will mail you a copy of your Login ID. 

8. Return to www.employeeexpress.gov. 

9. To obtain your Password, click on “Forgot Login ID or Password?” 

10. Click on “Request Password” 
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11. To obtain your Password, fill out the form on the next page and click “Continue”: 

 
12. Employee Express will ask you if you want your Password delivered by Email or USPS. Click 

“Send by U.S. Postal Service” 

 
13. Employee Express will ask you if you would like a confirmation email. If you would like a 

confirmation email, fill out the boxes. You must click “Submit” to receive your Password. 

 
14. OPM will mail you a copy of your Password. Your Password will be valid for 14 days from the 

mailing date. 

15. Return to www.employeeexpress.gov and enter your Login ID and Password. 

http://www.employeeexpress.gov/


 

16. Employee Express will prompt you to change your Login ID and Password. Follow the directions 

on the screen. 

17. After changing your Login ID and Password, Employee Express will take you to the main menu: 

 
18. From the Main Menu, you may access your Earnings and Leave information as well as other 

personnel information. 

19. By clicking on the links, you may update or change personnel information. 



 

Pay Day 

 

When viewing Earnings and Leave, you may view pay stubs for every pay period of your employment. 

Earnings are deposited in your bank account on the first Friday following a pay period. 

Employee Express Help 

Sterling Laudon: (202)475-7726, sterling.laudon@ssab.gov 

Employee Express Help Desk: (478)757-3030, EEXHELP@OPM.GOV  
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ACTION ITEMS 

Important Dates 

  

  

 

Board Pay 

Schedule 
2015 

              = Federal Holiday 

= Board sent request for   

compensation voucher 

= Board compensation 

voucher sent to SSA HR 

= Board receives pay via 

direct deposit 


